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You CAN make a difference! 
 
 
 

MCS-Aware is 
a registered charity run by 

volunteers. We help people 

worldwide and are the UK’s leading 

charity forenvironmental illness. Every 
penny helps uscontinue supporting people 

with MCS and get this devastating illness 
properly recognised. This booklet has been designed to help you think of ways to have fun 
and in the process raise much needed funds to help MCS-Aware continue to help 

people with environmental illness. Whether you want to organise an event, get 

sponsored for a challenge or ask for donations instead of gifts, there are lots of ways you can help. It 
doesn’t matter whether you’re bedbound or super fit, there are fun ideas for 

everyone. We'll support you along the waywith top tips, tools and materials to help you 

make the most of your fundraising. 
 
 
 

Contact us: 
www.MCS-Aware.org • info@mcs-aware.org 

MCS-Aware, 8A InTech House, Hitchin, 

Herts. SG4 0TW (UK) 

 
 
 
 

MCS-Aware is a registered charity no.1152139 
and charitable company limited by guarantee, registered in England and Wales: 07772408 
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How much money do I need to raise? 
Every penny makes a difference: 

 
 
 

 £3 will fund two information leaflets to help people who 
are going into hospital 

 £10 will pay for 18 people without internet access to receive 
vital information by post on chlorine-free paper 

£25 will print a large poster to help raise 
awareness of environmental illness 

 £80 would mean we could pay a web technician for a 
month to keep our website going 

 
 

More than £100 will enable us to conduct a UK survey to see how many people are affected by 
environmental illness, set up a telephone information service, and attend the Allergy Show so we 
can help people with MCS directly. We would like to increase the products we can offer in our 
web shop to make it easier for people with MCS to access the things they need. We also want to 
get MCS recognised as a chronic physical illness in the UK so people can access treatment and 
support. 

We have lots of ideas and YOU can make it happen. 
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We have lots more leaflets, badges and stickers on our website. Have a look at the resources page and our 

shop, support group members can check their Information Request Form. Ask us for more information.

https://mcsaware.co.uk/resources/
https://mcsaware.co.uk/shop/


Bad Hair day 
Fed up f being nagged about your u ti y 

ty Film Night 

Go shopping 

buy. It won't cost you anything extra: 

mcsaware Guess the 
number o  

rge £1 t  
g e  t e 

Easy Ideas 
Auction 

Organise your own 
fundraising auction. Why not 
auction off your talents for the 
day? 

Art exhibition 
Instead of selling your art, 
charge your friends and family Housebound/ low energy? No problem! 
to look at it! 

Barmy bathing 
Ever fancied sitting in a bath of baked beans 
or courgettes? Now’s your chance... If you are able to use a computer and do 

online shopping you can easily help us raise 

hair? Organise a Bad Hair Day to raise money. 
funds by clicking on this link before you 

Chari
                                                                                          

 
http://www.easyfundraising.org.uk/causes/ 

Doesn't require too much organisation. 
Simply invite your friends and 
family over to watch the latest 
blockbuster in return for a 
donation to your chosen charity. number of 

objects in a 
large jar, with 
a prize for the 
winner. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Collect your small change 
Put spare coins in a jar, and when 
it's full send us a cheque for that 
amount. 

Gifts 
Ask your family and friends to give a 
donation instead of a gift on your birthday, or 
for your wedding or anniversary. 

Jewellery 
making/selling 
Put your 
creative 
jewellery 
making skills 
to good use 

and hold a sale with what you make. 
Share your skills with others and teach 
your friends how to make that perfect 
accessory. 

Jigsaw marathon 
Have you got an eye for a jigsaw? 
Challenge your friends to a speed 
jigsaw puzzle race. Get your friends and 
family to sponsor you too. 

Joke-athon 
Have your friends in stitches with a joke-
athon. How long can you keep your friends 
laughing? If the jokes are really bad, make 
them pay a fee to leave. 
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Juggle-athon 
With three, four or five balls – 
how long can you keep them 
in the air? How about 
balancing a butter bean on 
your nose? Challenge your 
friends too. 

Leave a Legacy 
Consider making a donation 
through your will (which can be mutually 
beneficial), or ask family members to do 
this. More information is available on 
your website or ask us for an information 
sheet. 

Loud tie day 
Wear your worst, brightest tie, or socks, 
or make it a whole outfit. 

Pin the tail on the donkey 
Challenge your friends to a pin the tail on 
the donkey. Remember to blindfold them -
and no cheating! Pay to play. 

Pyjama Day 
Don’t have the energy to get dressed? 
Declare a national pyjama day or wear your 
slippers to work and get sponsored for it. 

Read-athon 
How many books can you read over a short 
period of time? Get sponsored per page, 
per poem or, for fast readers, per book. 

Sell unwanted items 
Arrange for things to be sold on eBay, 
Gumtree, in your local paper or at a car boot 
or garage sale. See page 6. 

Shadow puppet show 
Create puppets with the shapes of your 
hands in front of a lamp and ask for 
donations from your audience. 

Shave your head 
Or your legs, eyebrows or nominate 
someone else to shave their chest for 
charity. 

Share your Meals 
If you have food intolerance ask your friends 
or family to be sponsored to eat the same 
meals as you for a day. 

Silly hat day 
Make and wear a really big hat 
– all day. 

Snail racing 
Clockwork or real, just 
remember to put them back 
where you found them. 

Sponsored 
silence 
Or if you are 
usually silent, make it a 

sponsored silly noise day—blow a 
raspberry every hour. 

Swear box 
Every time you say a particular word, 
there’s a fine. 

Web searches 
Every time you search the web, raise funds 
for MCS-Aware simply by using this search 
engine. It costs you nothing, just click here: 
http://mcsaware.easysearch.org.uk 

Yo-yo competition 
Have you got a talent for yo 
-yoing? Then put your skill 
to good use and get 
sponsored. 

 

Have a look at this web page to get 
more ideas for raising money 
without having to leave your chair 
(or bed!): 
http://www.easyfundraising.org.uk/raise-more/ 
 
 

Make Things 

If you are artistic, how about making/painting 
items to sell? Local artwork is very popular and 
there are plenty of craft fairs around in schools 
and community centres, especially around 
Christmas. Or try selling things on eBay. You can 
work on things at your own pace and when 
there are enough you can ask a friend to sell it 
for you at a fair. If you have MCS, chalk pastels, 
crayons, or gouache paint may all be tolerated. 
Try air drying clay for sculptures, or have a go at 
papercrafts, photography, needlework or 
crochet. Carve wood, make greeting cards, 
jewellery, write odes, jokes, a book of tips for 
MCS... The list is endless. Make sure that you 
are asking a reasonable price that covers the 
cost of production yet is something people 
would be willing to pay. If you do not consider 

yourself an artist in the conventional 
sense, maybe you are good at 
something else, such as growing 
plants, Indian head massage, hair 

styling, fixing clocks, etc. 
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Selling Items 
There are many ways of selling items that you no longer need. It's a great excuse for decluttering as 
well. From clothing to old printers, any item is worth selling to make a pound or two. How about 
clothing that you will no longer use, unwanted gifts or toiletries and cosmetics you can no longer 
tolerate? We appreciate every penny you can raise. Try websites such as: www.ebay.co.uk . PayPal 
Giving Fund is a registered charity which allows charities to raise money online through eBay sales or 
PayPal usage. It allows sellers to donate a proportion or all of their profits, or allows one-off donations 
to charities on its site. www.preloved.co.uk, or www.gumtree.com For antiques you may do better 
trying your local auction house: http://www.auctionhouse.uk.net/auctioneers.aspx Your local free 
newspaper probably has a section for you to sell items, and it may well be free to list them. 
 
 

Free Money! 

Gift Aid is a great way to make every sponsor’s donation worth 25% 

more and it won’t cost you a penny. You can increase the money 
you raise by simply getting people to fill in a Gift Aid declaration 
form or ticking the box on your sponsorship form. This enables us to 
claim tax back from the government and increases the overall benefit to 
the charity. Please note, that for us to claim Gift Aid on donations, each 
individual will need to be a UK tax payer and have paid more tax than the amount of tax we 
reclaim from the government. 

Payroll Giving: Regular donations made through this scheme are taken from your 

salary before tax, meaning that your donation will cost you up to 50% less. The 
taxman then pays the rest, so payroll giving really is the gift that gives twice! 
Ask your payroll department and if they do not offer the scheme, suggest they 
start one. It's easy and inexpensive to run: click here. 

Web searches: Every time you search the web, raise funds for MCS-Aware simply 

by using this search engine: http://mcsaware.easysearch.org.uk It won’t cost you a penny, 
but the search engine will donate to MCS-Aware every time you use it. 

Go shopping: If you are able to use a computer and do online shopping you can easily help 

us raise funds by clicking on this link before you buy. It won't cost you anything extra: 
http://www.easyfundraising.org.uk/causes/mcsaware 

Get discounts: If you are a member of the MCS-Aware Support Group, use your 

discount codes to save money on essential vitamin supplements and products 
for chemical, food and electro-sensitivities. For most purchases, the company 
will make a donation to MCS-Aware. If you need a new Discount Codes booklet, 
just ask. 

 
 

Thank you for fundraising on behalf of MCS Aware. Every penny earned is a step 
closer to recognition of MCS as a chronic physical illness! 
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Planning your event is easy, 

just use our Top Tips! 
 

Be creative – give people 
something fun and original to do. 
 Think about the best time to hold your 
event and give yourself plenty of time to 
plan. 
 If you’ve set yourself a big target, 
break it down into bite size chunks with a 
number of different fundraising 
activities. 

 Check the calendar for any clashes, for example an 
important football match. 

 Location, location, location – pick a suitable venue for 
your event and book early. 

 Keep your costs down – ask for a charity rate! You 
could ask local shops and businesses for 
raffle prizes too. 

 

Get the word out 
 Social networking websites and blogs 
will get your event in front of thousands 
of people. Why not give a talk about your 
event in your church, school or 
workplace? Or write an article for your 
parish newspaper? 
 Go online. Set up a personalised 

fundraising page in minutes—it’s free. MCS-Aware is 
registered on Charity Choice and Just Giving websites. 

 Promote your event through posters 
and leaflets in your local area. 
 Contact your local press, radio or tv 
with a press release. See page 13. 
 Tell MCS-Aware about your project so 
we can let people know too. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Just ask 

Don' b id o k v yon you 
c n hink o o pon o hip Th wo 

h y c n y i no Th p on l p-

p o ch o     n wo k b          o     lk o 

p opl o il h individu lly 

nd don' ju        ll h       wh you' 

doing ll h w 

 

Money, money, money 
 Aim to raise at least three times as much as you spend. 
 Keep expenses to a minimum and try to get items or 

services donated. 
 However you collect your money, ask UK taxpayers to tick the Gift Aid box on 

your sponsorship form. That means we’ll receive 25p extra from the 
government for every pound given – a huge bonus. 

 Ask your employer if they have a matched funding scheme. They could make 
a big difference by doubling the money you raise. If they don’t have one, ask 
why not! 
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Get Sponsored 
Now’s your chance to do that thing 
you’ve always wanted to do with the excuse of 
raising money for charity! Be imaginative, you can 
get sponsored to do pretty much anything: 

 

Sponsored silence, yoga marathon, walk, skip, scooter, 
three legged, zumba party, paintballing, abseiling, hop, 
swim, run, dance – or stay still, be silent. Run a 
marathon, cycle across the UK, go sky diving, parachute 
jump, run a marathon, or go up in a hot air balloon. Give 
up something for a day or week – chocolate, computers, 
mobile phone, TV? Tell non-stop jokes, perform 40 
magic tricks back to back, see how many crossword 
puzzles you can complete in an hour, shave your head, 
teach dogs to dance… the list is endless. 

 

 Try to collect cheques or cash 
when people pledge sponsorship 
– this way you won’t have to 
chase them later. 

 Think: who is likely to give your 
biggest donation? If the first 
amount listed on your 
sponsorship form or online 
donation page is a generous one, 
it may help to set a trend. 

 Always carry a sponsorship form 
with you, so you never miss an 
opportunity. Take a photocopy of 
an unused form before you start, 
in case you run out of space. 

 Set up a fundraising page online. It’s quick and easy – and a great way to 
raise money (they’re free to use and easy to share on Facebook and 
Twitter etc). MCS-Aware is registered at Just Giving and Charity Choice. 

 
 

Do you have any 
other great ideas? 
Share them on our 
online forum at 
www.mcs-aware.org 

Email us: 
info@mcs-aware.org 

Or write to us: 
MCS-Aware, 8A  
In Tech House, 
Hitchin, Herts. SG4 
0TW (UK) 
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Ideas for Events 

Cake sale 
If you’re good at baking (or your friends are) a cake 
sale can raise a surprising amount of money— 
everyone loves cake and biscuits! Whether you hold 
a cake sale at your local school or as part of your 
coffee morning you could raise more funds than you 
think. Set your prices reasonably, so people will 
return if you do another event later in the year. 
Think about what foods you can offer that will be 
suitable for people with intolerances eg a gluten 
free option. It’s a good idea to avoid nuts in baking 
if you are offering them to lots of people as nut 
allergies are common. 

 

Car boot sale 
This is a great way to make a lump sum in one go. Get all your items you were 
going to take to a charity shop or the recycling centre and make money for us 
instead! It’s a really fun way to haggle, get rid of your unwanted items and meet 
people. 

 

You could have a raffle or tombola at the local fete 
or in the office, or even hold a plant sale, or if you’re 
thinking big, why not hold a pub quiz or a barn 
dance? You might like to sell raffle tickets for a prize 
during the event, asking for sponsorship or prizes 
from local companies and shops. Be aware any 
event that involves the public like a barn dance, will 
require public liability insurance and a licence for 
alcohol which can be obtained on a temporary 
licence—see page 12. Whatever you choose to do 
to fund raise, we have poster templates and 
sponsorship forms that you can print off and use 
for your event. 

 

More ideas: 

Quiz, barn dance, Line Dance, Raffle, Tombola, 
Car boot sale, Plant sale, Garage Sale, Who’s 
that baby photo competition, Cake Sale, Coffee 
Morning, BBQ, Pub quiz (it doesn’t have to be in 
the pub), Open Garden (charge people to come 
and have a look), Hold a party or a retro disco 
and charge an entrance fee, bingo night, 
comedy show,/ open mic session, charity sports 
match, variety performance, panto or talent 
contest, help a neighbour, wash cars, iron or do 
a spot of gardening. Non uniform day, or 
dressing up (or down) at work day, Yellow and 

green day for MCS, Awareness month in May, Murder Mystery night, Beat the goalie, and there are 
even more on the next page… 
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Bag packing at your local 
supermarket 
Ask your local supermarket if you can 
hold a bag packing day for MCS-
Aware. It’s a great way to provide a 
service to the local community while 
supporting us too. 

Competitions 
Devise your own competition, or use tried and 
tested ideas such as ‘guess who the baby in the 
picture is’, the weight of the cake, or how many 
marbles in the jar. 

Fashion show 
Put your creative talents to the test and organise a fashion show – why not use recycled clothes and 
make it an eco-show? Or have a yellow and green themed evening for MCS-Awareness month in 
May. Invite the wider community to see your fabulous designs, and don’t forget to charge an entry 

fee. 
Face painting competition 
Put your artistic talents to good use and paint people’s faces. You could have a themed face 
painting day such as of animals or characters from a book. Remember to 
charge for your works of face painting art. 
Film night 
Create your own cinema and hold a film night for family and friends. Sell 
popcorn and drinks and charge an entry fee. 
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How to Organise a Big Event: 
 

Step 1: decide what you want to do 
Hold a brainstorming session to decide what you would like to do. 
 

Step 2: location and date 
Decide on the date of the event and the location. What date would be 
best, both for you and for the people you are inviting? How much time 
will you and everyone else need to get organised? When thinking 
about location, consider how much space you need, whether parking is an issue and if you need 
to hire a place, what your budget is. Search around for discounted rates. 
 

Step 3: resources and costings 
Work out the resources you need and the cost of the event. Ensure you are going to raise at least 3 times 
more than you spend. What do you need to make it a success? Publicity, volunteers, venue, equipment, 
refreshments..? People might give you a discount if they know you’re raising money for charity. 
 

Step 4: plan 
Write a list of all the things that need to be done to make your event go well. Who do you need to 
contact, when? What needs to be done? Allow enough time. Think ahead, see page 12 for safety tips. 
Do you need a backup plan? Review your list as time goes on. 
 

Step 5: 
Set your fundraising goal—set yourself a realistic and achievable target. You may want to encourage 
company support, have a raffle or hold a collection to help you reach your target. Do you have enough 
sponsorship forms? There’s one at the back of this pack which you can photocopy, or contact us and we 
will send you more. 
 

Step 6: 
Tell your local media and community. Contact local press to publicise the event (see p 13 for hints and 
tips), then get going with the posters! (Remember to tell us about your event, too). 
 

Step 7: 
Use the power of the internet. If you are a fan of Facebook, Twitter, Instagram or YouTube, use them to 
increase awareness about your event, environmental illness and MCS-Aware. Use email to keep your 
contacts regularly updated. You could set up a fundraising page online. It’s quick and easy, they’re free to 
use and easy to share on social media. MCS-Aware is registered at Just Giving and Charity Choice. 
 

Step 8: stop and think 
A month before the event, check everything is going to plan. And again, a week before. Is there anything 
you have missed? Check people know about it—is your publicity working? 
 

Step 9: enjoy! 
Have great time on the day and don’t panic if something doesn’t go exactly as you’d hoped. People are 
on your side. Take photos so we can see what you did. 
 

Step 10: after the event 
Thank everyone who has helped you along the way and tell them how you have done (tell your local 
newspaper too). Collect all the money you are owed by any sponsors and send it, with your sponsorship 
form(s) to: MCS-Aware, 8A InTech House, Wilbury Way, Hitchin, Herts. SG4 0TW. More information on 
page 15. 

Tell us how it went. We can’t wait to see your photos and your story could really inspire others. 
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Keeping it safe and legal 
 

We are really grateful to you for fundraising for MCS-Aware and your safety and wellbeing 
is our priority. With this in mind here is our list of things to think about to help you plan a 
safe, legal and successful fundraising event. 

 
 

 The list below is not comprehensive. If you want more 
information to ensure your event is organised efficiently 
and safely The Institute of Fundraising has a useful checklist 
at www.institute-of-fundraising.org.uk/ 
Tel. 020 7840 1040. 

 
Public collections 
If you want to raise money in a public place or door 
to door, you need to obtain permission from the 
local council. If you want to hold a collection on 
private land such as in a pub or shopping centre, 
you need permission from the owners. 
 

Lotteries and licences 
A lottery is a game of chance in which tickets are 
sold, enabling the holder to qualify for a prize or 
money. When an element of skill is introduced then 
it becomes a competition and has fewer 
restrictions. A raffle is another word for lottery. You 
must hold your raffle during your event, sell tickets 
only to guests at the event and 
spend no more than £250 on 
raffle prizes (donated prizes do 
not count). If you would like to 
do a larger raffle or sell tickets 
on a number of days please 
contact us for further help. If 
your event includes 
entertainment or recorded 
music, or you want to put up 
banners or signs in public areas 
contact your local council for 
advice. 
 

Alcohol 
A license may be required if you are selling alcohol 
or offering it as a prize. Contact your local police 
station for more information on obtaining an 
‘occasional permission license.’ 
 

Food hygiene 
The Food Standards Agency provides guidelines for 
preparing, handling and cooking food. If you are 
using a caterer you need to make sure they have a 
Food Hygiene Certificate and Public Liability 
Insurance. 

First Aid 
You can 
get 
advice 
from a 
professional medical company like St John’s 
Ambulance or Red Cross about what type of First 
Aid to have at your event. Think about the number 
of people; type of event and risk involved; ages, 
location and type of venue; how long the event 
lasts; how near is it to local medical facilities; what 
experience you have of similar events; what welfare 
and first aid facilities are at the venue. 
 

Children at your event 
Make sure children are properly 
looked after and have permission 
to take part from a parent or 
guardian. Adults looking after 
children should have carried 
out appropriate checks. See the 
Government's Disclosure and 
Barring Service (DBS) information 
for more guidance. Tel. 0870 909 
0811. 

 

Suppliers or contractors 
If you use external suppliers for equipment or 
services at your event, make sure you use a 
reputable company. Ask to see a copy of their 
Public Liability Insurance and risk assessment. If 
anything looks unsafe on the day, do not use the 
equipment or stop the activity. 
 

Handling money and keeping safe 
Here is some advice for handling money at 
fundraising events: 
Where possible have two people around when 
money is being handled and counted and collect 
cash using a secure container e.g. a sealed 
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container for a collection or a secure 
cash box for change. When carrying 
money around take care, always use 
a safe route and always be with 
someone and/or carry a personal 
alarm. If you are confronted by 
someone demanding the money, do 
not put up a fight, hand them the 
money straight away and report the 
matter to the police. Put money in 
the bank as soon as possible. 
 

Risk Assessment Guidance 
Doing a risk assessment means 
looking at what could cause you or 
your participants harm and checking 
you’ve taken the necessary 
precautions to prevent this from 
happening. It's a good idea to keep a 
record of the risks for your event, 
you can use our risk assessment 
template (PDF, 240KB). Download 
our risk assessment guidance (PDF, 
541KB) and useful checklist (PDF, 
529KB). Alternatively we can post or 
email you a copy. 
 

Insurance and liability 
If your event involves the public you 
will need to have Public Liability 
Insurance (this is not covered by 
MCS-Aware). Check with the venue 
first as they may already have 
insurance that covers your event. 
MCS-Aware 
cannot 
accept 
liability or 
responsibility 
for a 
fundraising 
activity or 
event you 
undertake in 
our aid, nor 
for anyone 
who 
participates 
in it. 

Advice for doing an 

interview about MCS 

It’s easy for people who don’t know about environmental 
illness to dismiss it and say ‘it’s all in your head’ or ‘it doesn’t 
exist because it’s not a recognised illness’. It’s hard for people 
to understand how everyday things can make people ill, 
especially if it has no effect on them. You can explain that flu 
affects vulnerable people, not everyone, and so does MCS. 
Some media like to portray MCS / EHS as a lifestyle choice, so 
when you are interviewed try to appear as a ‘mainstream, 
average’ person. If you dress in an eccentric way or get 
photographed doing anything ‘hippie’ (eg with a cat, or painting 
or playing the guitar) the media might try to claim you live like 
this because you choose to rather than have to (it has 
happened!). Tell stories about everyday things that you now 
have to do differently. Try to get across the message that this 
illness can affect ordinary people, and the symptoms are real 
and physical. 
 

Effect on your life: Think about the effect the illness has had on 
your life in general. Think of everyday things that you have to 
do differently to other people. How has it affected your social 
life, family and friendships? Has it affected your job or school 
work? What did you used to do before that you can’t do now? 
Did your illness start suddenly or was it gradual? How did you 
notice that you were developing MCS? You might want to talk 
about treatments you’ve tried, especially if you have had tests 
from a doctor or consultant that provide evidence for your 
condition. 
 

Symptoms: Focus on physical, measurable symptoms rather 
than psychological. Think of how you are on your worst day; 
what happens when you react to something? Do you get pain, 

headaches, nosebleeds or collapse? Is 
it difficult to stand, talk or think 
clearly? The word ‘tired’ and even 
‘fatigue’ sound as if it’s just passing 
tiredness. Exhaustion might be a better 
description. You could describe a 
recent event when these things 
happened.        What        were        the 
consequences? 

 

It is ok to write notes to prompt you 
during the interview. You don’t have to 
focus on the negatives. Depending on 
who you’re talking to, you might 
choose to focus on a different angle 
completely. 
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Find out who to contact 

tips here. 

and can be over the phone. Try to 

What to say? 

o ’t be shy about getting in touch. 
ontact them as soon as you know the ‘wh t, 

would be: 

1. Catchy headline. 

c  refer if t ey eci e to write  longer 

rticle  g  or f rt er i form tio  t 
e viro me t l ill e  co t ct M Aw re t 
www.mcs-aware.org. 

 

Tell Your Local Media 
 

Contacting your local media about your 
fundraising activity may seem a bit 
daunting but it is relatively easy and 
only requires a little forward planning. 

You will not only raise more interest in your event catchy headline, you 
but also increase awareness of MCS. have the basis of a press 

release that you can email to your local 

You probably know the names of your local 
newspapers and radio station. An outline template 

newspapers and radio stations but in case you can’t 
find their contact details, try the phonebook, or the 
following website: 2. First paragraph summarising the key facts of 

http://www.mediauk.com/newspapers                                    your story (who, what, where, when and why) 

Local newspapers                                                          
in about 50 words. 

Try to speak to someone on the newsdesk. Larger 3. Second paragraph explaining a bit more about 
regional papers may also have a health                                    the story you have outlined. If you have a           
                                                                                                         corporate sponsor, you might want to mention          

press release (see right). Alternatively you could try        them here. 

sending a letter to the editor. There are some great 4. Third paragraph could be a quote from you or 
someone central to the story, saying more 

Local radio or television about the reason or the event. 

Local radio is often keen to promote local interest 5. The last paragraph should provide extra 
news, especially if there is someone they can                         relevant information eg. how people can get 
interview for a 20-30 second soundbyte. This can be            involved, get more info, or sponsor you. 
either live or recorded, which allows for re-takes                       6. On a new line, type  the word “Ends” to 

contact the station as far in advance as 
indicate the end of the press release. 

possible and again the day before. 7. Leave a line then put your name and 
contact details, so that journalists can get in 
touch if they need more information. A 

Local journalists are always on the phone number is helpful. 
lookout for local interest stories, so  

8. ‘Notes for editor’ is an optional extra 
section which goes at the end, if there is 

when, where, who, how and why’ of your event 
further relevant detail to which a journalist 

(what’s happening, at what time/date, where it is 
taking place, who is involved, how people can get 
involved and why it’s happening) . It’s best to phone 
but it can help to have the information ready to 
hand, typed up in a press release, availible to email Being Interviewed 
if you can. If you are going to be interviewed, see 

Writing a press release our tips on page 13. 

If you can communicate the ‘what, when, where, 
who, how and why’ of your event or activity, 
concisely, in three or four short paragraphs, under a 
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How to give us your money 
 

 
Always have two people present to count any money raised, then choose how 

best to send us your money. You‘ve done the hard bit, so we want to make this as easy as possible. 
Please send it to us within 6 weeks of collection: 

BACs: Phone your bank and ask them to transfer the money to us from your account. Email us to 

arrange this. 
 

Cheque or international postal order: Payable to ‘MCS-Aware’, send to the address below. 
 

Online: Use the donation button on our website.   
 

Other ways: To find out other ways of donating money to us please have a look at our webpage: 

www.mcs-aware.org/donate. 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 

 

We look forward to hearing about your event. 

We hugely appreciate the time and effort you put in to 

fundraising. Every penny will help people with 

environmental illness. Do tell us how you get on and send us photos, we 

would love to see what you have done for us. If you have any questions you can contact us 
online: mcs-aware.org by email: info@mcs-aware.org 

or by post: MCS-Aware, 8A, InTech House, Wilbury Way, Hitchin, Herts, SG4 0TW (UK). 
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Sponsorship Form 
 

I am raising money for MCS-Aware, the UK’s leading charity helping 
people with environmental illness. They provide support and 

information while campaigning to get MCS officially recognised in the UK in line with 
other countries worldwide. 
Multiple Chemical Sensitivity (MCS) is a chronic, physical illness affecting people of all ages 
and backgrounds. 12% of the population is thought to be affected by some form of 
environmental illness, experiencing mild to life-threatening physical reactions to extremely low 
levels of chemicals, mould, foods, electrical fields, and other environmental factors. Put simply, the 
immune and detoxification systems stop working properly and the body cannot process toxins 
efficiently. Find out more at www.MCS-Aware.org 

 

My name is ________________________________________________________________________ 
 

Please sponsor me to: ________________________________________________________________ 
 

Date of event: _______________________ 
 

Gift Aid it: If you pay UK tax, tick the Gift Aid box and we can claim tax relief worth at least an 
extra 25%, helping your donation go even further. Please give your full name and address or we 
can’t claim. You need to have paid UK tax this year at least equal to the amount we claim 
(excluding council tax and VAT).  

 
 

Full Name Full address Postcode  Gift Amount 
Aid?            £ 

Date 
collected 

 

Ann Example 8A InTech House, Hitchin, Herts SG4 0TW £ 20 3.4.14



Full Name Full address Postcode  Gift Amount 
Aid?           £ 

Date 
collected 

 

Ann Example 8A In Tech House, Hitchin, Herts SG4 0TW £ 20 3.4.22 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Gift Aid it: If you pay UK tax, tick the Gift Aid box and we can claim tax relief worth at least an 
extra 25%, helping your donation go even further. Please give your full name and address or we 
can’t claim. You need to have paid UK tax this year at least equal to the amount we claim 
(excluding council tax and VAT).  
 
 
 

Fundraiser’s details: 
 

Full name: _______________________________________ 
 

Address:_________________________________________________________ Postcode: _______________ 
 

Email or phone number: ____________________________________________ Date of birth: _____________ 
 

Total amount raised: __________________ Yes, I would like to keep in touch. 
 

After the event please return sponsorship forms and cheques to: MCS-Aware, 8A InTech House, Hitchin, 

Herts. SG4 0TW. Cheques and postal orders should be made payable to ‘MCS-Aware’. If you need more forms 
you can photocopy this one or ask us to send you some more. Email: info@mcs-aware.org THANK YOU! 
 

MCS-Aware is a Registered Charity No: 1152139 and Company Limited by Guarantee, Registered in England and Wales: 07772408 
For more information see www.MCS-Aware.org MCS-Aware, 8A InTech House, Hitchin, Herts. SG4 0TW (UK) 

http://www.mcs-aware.org/

